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BENH VIEN PA KHOA TINH KHANH HOA

QUY TRINH CAP BAN SAO KET QUA CAN LAM SANG
(Kem theo OP so 1364 /0D-BVDKT ngay 27 thang 11 nam 2020 cua
BVDKT)

Can ¢t phép ly

- Luat khdm bénh, chita bénh s 40/2009/QH12 ngay 23/11/2009 cua
Quéc hoi nuéc CHXHCN Vigt Nam;

- Nghi dinh 23/2015/ND-CP ngay 16/02/2015 vé cap ban sao tir s6
gdc, ching thuc ban sao tir ban chinh, chang thuc chit ky va
chtng thuc hop dong, giao dich;

- Nghi dinh 30/2020/ND-CP Vé cong tac van thu ngay 05/3/2020.

Thoi han giai quyét
(k€ tr ngay tiep nhan
dua giay to hop 1€)

- 1/2 ngay néu ndi dung cap lai c6 trén mang nodi bo;
- 03 ngay lam viéc néu noi dung cap lai khéng cé trén mang noi bo
(ho so tir nhieu nam trudc).

Péi twong c6 quyén
yéu cau cap ban sao
ket qua can lam sang

- Bénh nhan;

- Nguoi dai dién theo phap luat, nguoi dai dién theo uy quyén cua
bénh nhén;

- Cha, me, con; vo, chong; anh, chi, em rudt; nguoi thira ké khac
cua bénh nhan trong truong hop bénh nhan ti vong.

Thanh phan hé so

- Pon d& nghi cip ban sao két qua can 1am sang (theo mau);

- Ban photo Ching minh nhan dan ctia bénh nhan (kém ban gbc dé
dbi chiéu);

- Ban photo Chttng minh nhan dan va gidy to chang minh méi
quan hé cia ngudi dén lién hé véi bénh nhan: gidy ding ky két
hon, ho khau, gidy khai sinh, ...( kém ban gbc dé dbi chiéu);

- Gidy gi6i thiéu (truong hop nguoi dén lién hé 1a nguoi dai dién
theo phap luat);

- Giay t& chitng minh nodi dung nham 13n: Chung minh nhan dan
va so ho khau (nham 13n vé tudi va dia chi), trong don dé nghi cap
lai phai thé hién noi dung nham lan, truong hop nham 13n ho tén
bénh nhan thi don phai c6 xac nhan cua dia phuong.

Trinh tw thuc hién

- Budc 1: Khach hang nop ho so tai Bo phan Tiép nhan va tra két
qua hodc tai Trung tdm/ Khoa ma bénh nhan dang kham/ chira bénh.

- Budc 2: Truong hop Trung tam/ Khoa tiép nhan ho so yéu cau
cua khach hang thi Bo phan hanh chinh caa Trung tdm/ Khoa phai
kKiém tra, trinh Lanh dao Trung tdm/ Khoa ky duyét va chuyén
toan b ho so (kém ho so bénh an) dén Bo phan Tiép nhan va tra
két qua.

- Budc 3: Bo phan Tiép nhan va tra két qua kiém tra toan bo ho so
hop 1& thi trinh ky duyét 1anh dao phong KHTH, huéng dan khach
hang dong 18 phi, giao phiéu hen tra két qua.

- Bu6c 4: Bo phan Tiép nhan va tra két qua kiém tra noi dung cap
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ban sao c6 trén mang ndi bo hay khdng, néu khéng cé hoic can
x4c minh thi bdo Trung tam/ Khoa (bénh nhan dang kham/ diéu
tri) hay bao Bo phan Luu trit (bénh nhan da két thuc kham/ chixa
bénh) rat hd so bénh an (01 ngay) — photo ndi dung cip ban sao
tir hd so bénh an (khdng nhan ban photo do khach hang cung
cap)— chuyén toan bo hd so dén Bo phan chuyén mén (P1.14)
hoan thanh viéc cap ban sao (Lanh dao phong ky tén dong dau Ién
bang photo tir hd so hodc in tir mang noi bo).

- Bu6c 5: Tra két qua, luu hd so.

Theo nghi dinh 23/2015/ND-CP (khoan 7 diéu 2) thi: “S6 gbc 1a s6 do co quan, to
chtc ¢ tham quyén 1ap ra khi thuc hién viéc cip ban chinh theo quy dinh caa phap
luat, trong d6 c6 ndi dung ddy dii, chinh xac nhu ban chinh ma co quan, t6 chirc d6 da
cap”. “Ban sao” 1a ban chup tir ban chinh hodc ban danh may c6 noi dung day du,
chinh x4c nhu ndi dung ghi trong s6 goc.

Theo d6, thi dir liéu kham chita bénh lwu trén mang noi bo duoc xem 12 s6 goc a. Nén
viéc cap ban sao két qua cin 1am sang ciing gidng nhu cap lai gidy ra vién, gidy ching
nhan phau thuat, duoc in ra tir mang ndi bd, cd chi cap lai hodc ban sao, ky chiu trach
nhiém chuy&n mén cua Lanh dao phong KHTH 13 hop 1 a. (V4n dé bao hiém e di hoi
¢ Hoang noi ok).

Dé trién khai viéc cap lai ban sao tir mang noi bo, e dé xuat bo phan Cong nghé théng
tin khéng cdp quyén in hay chinh sta thdng tin kham chira bénh trén mang néi bo,
nghia l1a Trung tam/ Khoa chi dugc xem thong tin, khong dugc in hay chinh sira thong
tin kham chira bénh.
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